Jlooamox 9
0o Ilpasun npuiiomy Ha naguanHus 0nsa 3000ymms euuyoi oceimu
y Buwomy nasuanvrnomy 3zaxnadi «Hayionanvna akaoemisn ynpaeninusny y 2024 poui

IHOJOKEHHA
NPO MOPSIAOK MOJAHHSA, CTPYKTYPY, 3MICT, 0)OPMJICHHA Ta KpUTEPIi
OLIIHIOBAHHS MOTHUBALIMHUX JIMCTIB BCTYITHUKIB
i/l 4ac BCTYIy HA HABYAHHSA UIA 3100y TTS BUIIOI OCBITH
y Bumomy HaBuanbHomMy 3akiaani « HamionaabHa akaaemist
yIPaBJIiHHD)

1. 3arajbHi MOJI0KEHHSA

1.1. TTonoxeHHs MPO TOPSAIAOK MOJAHHS, CTPYKTYPY, 3MICT, OpOpMIIEHHS Ta
KpUTEpii OI[IHIOBAHHS MOTHMBALIMHUX JIMCTIB BCTYIHHUKIB i 4Yac BCTYNy Ha
HaBYaHHS I 3M00yTTS BUIIOI OCBITH y Buiomy HaBuYalibHOMY 3aKiaji
«HamionanbHa axanemis ympaBiiHHS» (mami — [lomoxeHHst) po3poOieHe
[IpuitmanbHoro komiciero BH3 «HAVY» (mani — TIlpuiiManbHa KoMicCis)
BinnoBigHO 10 [lopsinky mpuiioMy Ha HaBYaHHS JUISI 3I00YTTS BHILOI OCBITH B
2024 pomi (nani — Ilopsimok mpuiiomy), 3aTBepkeHoro Hakazom MiHicTepcTBa
ocBiTH 1 Hayku Ykpainu 06 Gepe3ns 2024 poky Ne 266, 3apeecTpoBaHOTO B
MinictepctBi roctumii Yipainu 14 Gepesus 2024 poky 3a Ne 379/41724, i €
nonatkoM 1o IlpaBun npuitomMy Ha HaBYaHHS JJI 3[100YTTS BHILOI OCBITH Y
BH3 «<HAVY» y 2024 poui (nam — [IpaBunia npuitomy).

1.2. Ile IlomokeHHs BU3HA4Ya€ MOPSAOK IMOAAHHS, PEKOMEHIAI I0/I0
CTPYKTYypH, 3MICTy Ta OQOpPMJICHHSA, a TaKOX KpUTepii OI[IHIOBAHHS
MOTHUBAIIHUX JINCTIB BCTYIMHUKIB i1 9ac Betymy g0 BH3 «HAVY».

1.3. MoruBamiiHuii JUCT — 1€ BUKJIQJCHA BCTYITHUKOM ITHCHMOBO
(BigmoBimHO no Bu3HaueHuXx BH3 «HAYVY» Bumor mo crpykrypu Ta 3MICTY
MOTHBAIITHOTO JIMCcTa) iH(OpMAaIis TPOo HOro OCOOHCTY 3alliKaBICHICTh Y
BCTYIll Ha TIEBHY KOHKYPCHY TIIPONO3HUIIII0 Ta BIAMOBIAHI OYIKyBaHHS,
JOCSATHEHHS Yy HaBYaHHI Ta 1HIIMX BUJAX JISJIBHOCTI, BJACHI CHIIBHI Ta CIIa0OKi
CTOPOHH, JI0 SIKOTO B pa3i HeOOXiTHOCTI BCTYMTHHUKOM MOK€ OyTH TOJaHO KOTii
(porokomii) MaTepiamiB, MO TIATBEP/KYIOTh BUKJIA/ICHY B JIUCT1 IHPOpMAIIIIO.

1.4. MotuBalliiini JUCTH BCTYINHUKIB pPO3TsfaloTees [lpuiiManbHOIO
koMmiciero BH3 «HAVY». [lpucBo€HHS KOHKYpCHHUX OalliB JJisi MOTHBAI[IHHUX
JUCTIB HE TIepe10adeHo.

2. ITopsinok moAaHHA MOTHUBANiMHUX JIUCTIB BCTYITHUKIB

2.1. TlomaHHsT MOTHBAIIMHOTO JIHCTa € OOOB’SI3KOBOIO YMOBOIO JIOIYCKY
BCTYITHUKA JI0 KOHKYPCHOTO BiOODY.

2.2. MoTuBamiitHUN JUCT TOJAETHCS BCTYITHUKOM B €JICKTPOHHIN abo
narneposiit ¢opMi i yac NoIaHHs 3asiBU Ha BCTYII.

2.3. Y pa3i nojaHHs €JEKTPOHHOI 3asBM HAa BCTYH MOTHUBAI[IMHUNA JTUCT
3aBAHTAXKYETHCA BCTYMHUKOM JI0 €JIEKTPOHHOTO KaOIHETY BCTYIHHUKA.

2.4. Y nependauenux llpaBunamu npuiioMy BHUMaAKaxX, MOTHUBALIIHUN
JUCT MOXE MOJAaBaTUCS Pa30M 13 3asBOIO HA BCTYI Yy MarnepoBiit popmi.



2.5. Ha koxHy crnemniajgbHICTh (OCBITHIO Tporpamy) Ta / abo oOpaHy
dbopmy 3100yTTS OCBITH BCTYMHHUK MOJIa€ OKpeMi MOTHBAIIMHI JUCTH. Y pasi
BCTYIy Ha PI3HI cHeuiagbHOCTl (OCBITHI mporpaMu) 1a / abo ¢hopmu 3700yTTS
OCBITH JIONYCKA€THCS MOJaHHS MOTHBALIMHOTO JIUCTA 3 1IECHTUYHUM 3MICTOM,
MIPOTE PEKOMEHAYETHCS aAaNTyBaTH KOHTEHT MOTHBALIIIHOTO JUCTA, 30KpeMa B
YaCTHHI 3allIKaBJIEHOCTI y BHOOpPI KOHKPETHOI CHEIIalbHOCTI (OCBITHBOI
MPOrpaMH).

3. lopsinok po3rJsify MOTUBALIHHUX JIMCTIB BCTYITHUKIB

3.1. MotuBauiiHuii JguCT po3risgaeTbes IIpuiiManbHOI0  KOMICIEIO
Ta 0)OPMITFOETHCS 11 PIILICHHSIM.

3.2. PesynbTaTy po3MIsiAy MOTHBALIMHMX JIMCTIB BHKOPUCTOBYIOTHCS
[TpuiiManbHOIO KOMICI€IO JUIsi BIOPSIKYBAaHHS BCTYIHHKIB TMPU OJHAKOBUX
KOHKYpPCHHMX Oanax.

3.3. Skumo nodyaoBa peUTUHIOBOTO CIUCKY 3/IIMCHIOETHCS O€3 MPUCBOEHHS
KOHKYPCHHUX OajiB, TO BCTYIIHUKU BIOPSAKOBYIOThCS [IpuiiManbHOIO KOMICIEIO
TUTHKM HA OCHOB1 PO3IJISIIY MOTHBAIIHHUX JIUCTIB.

4. BumMoru mojao CTpyKTYpH, 3MicTy Ta opopmiieHHSA
MOTHBALIITHOTO JINCTA

4.1. PekoMeHI0BaHa CTPYKTYpa 1 3MICT MOTHBAI[IHHOTO JINCTA:

4.1.1. BCTVYII

Bcmyn € expati axciusum eremeHmom MOMUBAyitiHo2o aucma, aoxice came
8 HbOMY 8CMYNHUK MA€ npugepHymu ma ympumamu yeazy Ilpuiimanvroi komicii
00 c8o€l Kanoudamypu. 3 nepuiux psoKie apmo c@hopmynr08amu 0CHOBHY i0et0
[ 207106HY OYMKY Yb020 OOKYMEHMA.

YV ecmynnuiti uwacmuni Mmomueayitino2o JaucCma 6KA3YEMbCA 3A2aAlbHA
iHhopmayia npo ecmynHuxa; npuuyunu obpanua came BH3 «HAY» ona
nOOANbUWO020 HABYAHHSA, 0AJCAHO 3a3Hauumu 0dxicepeno iHgopmayii npo Hau
3aK1a0; Y O008LIbHIU (opmi 0OIPYHMOBYEMBCA 3AUIKABIEHICb 8CMYNHUKA
y 8ubopi miei uu inuwoi cneyiaibHocmi (0C8imuboi npoepamis).

4.1.2. OCHOBHA YACTHUHA

B ocnosniti  wacmumi momusayitinoeco aucma Hacamnepeo  8apmo
CKOHYeHmpysamu yeazy Ha mMux 3HAHHAX, O00CBI0i Ma OOCACHEHHAX, SKI
Oe3nocepedHb0 CMoCylomvca 6UOOPY 3aK1aAdy SUW0i 0C8imuU ma HANPIMY
Hasuauus. s uyb0o2co HABOOUMBCA CMUCIUL ONUC O0COOUCMUX SKOCMell
B6CMYNHUKA, 1020 IHOUBIOYANbHUX OOCACHEHb, 8MIiHb, HABUYOK mouo. bajcano
HA KOHKPEMHUX NPUKIA0ax apeymenmysamu, 4omy came Bu € uauxpawum
Kanouoamom O0Jisi 6CMyny Ha 6I0N0GIOHY CneyianibHiCmb (0C8IMHI0 NPO2Pamy).

0608’3a3K060  6apmo  niOKpecaumu  C80i  CUIbHI ~ CMOPOHU,  SKI
giopizuamumyms Bac 6i0 iHwux npemeHOenmie KOHKYPCHO20 8i000p).
IIpooemoncmpyiime yinecnpamosanicms, nesHeHicms ma 0axcants 60pomucs
3a ceoe€ micye 6 peumunzy 6CIynHuKis.



4.1.3. BUCHOBOK

V eucnoexy 3azeuuail pesromyemuvcs 6neGHeHiCmb 6CMYNHUKA Y 6UOOpI
8I0N0BIOHOI  cneyianbHocmi  (0C8IMHBOI  npocpamu), y  yil  YACMUHI
MOMUBAYTUHO20 TUCMA 8APMO OKPECIUMU CBOI OUIKYBAHHSA U000 MAlOYMHBOI
npogecitnoi Kap’epu, MOXCHA 6KA3amMu, HANPuKIao, Kum Bu nianyeme
npayrosamu Nicisa 3a6ePuleHHs HAGYaHHA.

baosicano cghopmyniosamu maxcumanbHo KOHKpemHo, YHUKAIOYU 3A2ATbHUX
¢pa3, yum came uasuanna y BH3 «HAY» oonomoowce peanizysamu cebe sk
ocobucmicms i npoghecionana.

Llosedimv Bauty comoenicmv 8uKOHy8amu 6Ci 8UMO2U HABYATLHO2O0 NIAHY,
opamu yuacmov y HO3AHAGYANbHIU OIANbHOCMI, OANCAHHA SHOCUMU GIACHULL
8KIA0 Y PO3BUMOK 3aKAA0Y, aKyibmemy, epynu moujo.

4.2. 3arasibHi BUMOTH 10 0()OpMJIEHHSI MOTUBALIHHOIO JIUCTa (B ManepoBiii
dopmi):

- o0csr: 1 -3 cropiHKH ApYKOBaHOTO TeKCTy opmaty A4 (2 - 6 THc. 3HAKIB)
(ToTycKa€eThCsl HANKMCAHHS MOTHBAIIIMHOTO JINCTa BIIACHOPYY, MPH IIOMY
BapTO 3BaXKaTH Ha po30IpJIMBICTh MOYEPKY);

- mpudt Arial, Times New Roman, Verdana, po3mip 12-14; moss 2 — 2,5 cwm;
- CTPYKTYpOBaHICTh (pO30MBKA TEKCTY Ha PO3/LUIH Ta ab3aln);

- CTHCIICTb, JTOTTYHICTH, TTOCTIIOBHICTh BUKJIAJACHHS, apTyMEHTOBAHICTh;

- NUIOBUU CTUJH (YHUKAWTE 3aliBOT EMOIIIHOCTI);

- BIACYTHICTh rpaMaTUYHUX, OporpadiyHIX TOMUIIOK.

4.3. VY pa3i nojga"HHs MOTHUBAIIHHOTO JINCTA B TANIEpOBil (GOpMi, y paBOMY
BEPXHBOMY KYTi apKyIlla BKa3ye€ThCsl KOMY aJIpeCcOBAaHUN MOTHBALIMHUHN JIUCT Ta
B1JI KOT'O:

['onmoBi IlpuitmansHOi KOMicii  Buroro
HaBuajbHOrO  3aknany  «HarionaiabHa
aKaJieMisl yIpaBIiHHAY, PEKTOPY
npodecopy Cepriro EPOXIHY

BCTYITHUKA

npi3BHIIE, iM’ s, IO OATHKOBI
HOMeED TeneoHy
azpeca eJIeKTPOHHOI OIITH
4.4. Tlicns BimoMocTed mpo ajapecata Ta aJpecaHTa IOCEPEaHHi
3a3HAYA€THCA HAa3Ba JOKyMEHTA
MoTuBamiiHui JIUCT
4.5. Tlicis BUKIaACHHS TEKCTY MOTHBAIIITHOTO JIMCTA 3JIiBa CTABUTHCS JaTa
dakTruuHOrO HanucaHHs (udpamu, y dopmari aeHb / micsip / pik). Ha mpomy
K PAIKY MPaBOPYd CTaBUTHCS mianuc (y pasi MoJaHHS MOTHBAI[IMHOTO JINCTA B
narnepoBiit popmi).
4.6. MoTuBariiitHuii TUCT Ma€e OyTH CKJIAICHUN 0COOUCTO (HE TOMYCKAETHCS
KOIIFOBAHHSI MOTUBAIIMHUX JIUCTIB YU iX YACTUH 1HIIUX 0C10).
4.7. MoTuBaliiHUN JIUCT HE Ma€ MICTUTHU HENpaBAWB1 BIIOMOCTI Ta/abo
iH(popMalito (OyabTe YECHUMU Ta BIIBEPTUMHU).
4.8. Jlo MOTUBAIIMHOTO JUCTAa MOXYTh OyTH JOJlaHl JOKa3u JIOCATHEHb
BCTYIHHMKA (JUIJIOMH TEPEMOXKIA B KOHKypcax, OJIMIIIAAax, CIOPTUBHUX
3MaraHHsax TOIIIO).




5. Kpurepii onfiHloBaHHS MOTUBALIHHUX JIUCTIB

5.1. Kpurepii OLIHIOBaHHS MOTHUBALIMHUX JIUCTIB PO3POOISIOTHCS
[Tpuiimanbaoro komiciero BH3 «HAY» Ta 3arBepIKyloThcsi ii  TOJIOBOIO.
Kpurtepii o1iHIOBaHHS MOTHUBAL[IHHUX JIUCTIB ONPUIIIOJHIOIOTHCS HA OPIIIHHOMY
BeOCailT.

5.2. Cepen OCHOBHMX KpUTEpIiB OLIHIOBAaHHS MOTHBALIIMHOTO JIKMCTA
BHU3HAYEHO, 30KpEMa, TaKi:

- piBeHb MoOTHBalii moao oOpaHHs i Beryny came BH3 «HAVY»
(BuCcOKHMIA/cepeTHIi/HU3bKUI );

- piBEHb 3MICTOBHOCTI (HasBHICTh PO3TOPHYTHX, NEPEKOHIUBUX
apryMeHTiB 1 JOKa3iB Ha KOPUCTh BHOOpPY BCTYNHMKOM KOHKPETHOI
cnemianbHOCTI (OCBITHBOI TMporpamMu) abo iX BIACYTHICTH / (QOpMaibHICTH /
HEJIOBE/ICHICTD) (BUCOKHIt/CepeHI I/ HU3bKHA);

- 4AKiCTh oQopMmiIeHHS (HasBHICTh / BIACYTHICTb YITKOi CTPYKTYpH
JOKYMEHTa, TpaMaTHUYHUX, opdorpadiuHux, CTUIICTUYHUX  [OMUIIOK,
JOTPUMAaHHS PEKOMEHI0OBAHOT0 00cATy) (BHCOKa/CepeIHsA/HU3bKa);

- piBEHb IHJIUBIYaJIbHOCTI, KPEATUBHOCTI, YHIKQJIBHOCTI MPU BUKJIAJACHHI
i1ei, TyMoK (BHUCOKHUI/CepeHIi/HU3bKHIA ).

5.3. Ilpu omiHoBaHHI MOTUBAIlIHHUX JHCTIB [lpuiimMaibHa KOMICIs
3000B’SI3yE€THCS AISITH 00’ EKTUBHO Ta HEYTNEPEIKEHO.
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